JTECHSIHCHKA PAMOHHA B MICTI KM€EBI IEP)KABHA

AJIMIHICTPAIIIA
OPIHAHCOBE YIIPABJIIHHA
HAKA3
(10 OCHOBHIH JiSITTEHOCTI)
Bin 05 Bepecus 2019 poky Neo 28

ITpo oronomnieHHs MPOBEAEHHS KOHKYPCY
Ha 3alHATTS BaKaHTHUX OCA]
Jep)KaBHOI CITy»Ou

BignosinHo mo 3akoHy Ykpainm «IIpo mepxaBHy ciyxOy» Bim 10 rpymas 2015
poky Ne 889-VIII, nmocranosu Kabinery MinictpiB Ykpainu Bix 25 6epesns 2016 poky Ne
246 «IIpo 3aTBepKEHHs NOPSIKY IPOBEAECHHS KOHKYpCY Ha 3alHSATTS Hocal Jep>KaBHOI
ciryx0m» (B penakuii nocraHoBu Kabinery MinictpiB Vkpainu Big 05 gepBHs 2019 poky
No 462 «IIpo BHeceHHs 3MiH 1O TOPSAKY IMPOBENCHHS KOHKYpPCY Ha 3alHATTS IMmocaj

IepKaBHOI CITyOM») Ta 3 METOO 3aTyYeHHS Ha JAep)KaBHY CITy»O0y BUCOKOKBai(hikoBaHUX
CITEIaJTICTIB

HAKA3YI1O:

1. OronocuTr KOHKYpC Ha 3aiHATTA MOca AepyKaBHOI CiTy:kOu Kareropii nocaa «B»
y ®inancoBoMy ympaBiiHHi J[lecHsHcbkoi paifonHoi B Micti KwueBi pepxaBHOI
aMiHICTpallii, a came:

- TOJIOBHOIO cIieljiagicTa Bimminy ¢iHaHCIiB OODKETHMX IPOrpaM COLaJbHO-

KyJBTYpHOI CepH Ta OpraHiB Jep>KaBHOTO YIIPABIIiHHS;
- TOJIOBHOTO CIelliaylicTa Bimmimy ¢iHaHCiB OO/PKETHUX IporpaM COL{aJIbHO-
KyJbTYpHOI CepH Ta OpraHiB Aep>KaBHOTO YIIPABIIiHHS;

- TOJIOBHOTO CIIEIiaicTa Biairy O6yXrairepcbkoro 00Ky Ta 3BiTHOCTI.

2.3aTBEepUTH YMOBH TPOBENEHHS KOHKYpCY Ha 3adHATTA BaKaHTHUX IIOCal
nepKaBHOI ciy»k0m ( momaTok 1, omatok 2, OAaToK 3).

3. YoBHOBaXkeHi# 0co0i 3 MUTaHb yNIPaBIIiHHS IEPCOHATIOM:

3.1.Hagicnaty Ha  eNeKTpOHHY aapecy MDKperioHanpHOrO  YIpaBIiHHS
HarioHaIbHOrO areHTcTBa YKpaiHW 3 MUTaHb AepikaBHOI ciryxOu B M. Kuesi, KHiBChKil,
Yepniriscbkifi Ta Yepkacbkiii obmactsax (vacancy4@nads.gov.ua)  pilleHHs IIpo
OTOJIOIIEHHST KOHKYpCY (CKaHOBaHy KOMito Hakasy y ¢opmari .pdf) Ta yMoBH IpoBeIeHHA
KOHKypcy (momaroxk 1, momatok 2, mogatok 3) y dopmari .doc abo .docx.

3.2. 3abe3meunTH ONMpPUITFOMHEHHS iH(opMamii Mpo BaKaHTHI NOCAIM IEPIKaBHOI
cIyx6u Ha odiniiiHomy Be6 - caiiti JlecHsHCBKOI paiioHHOI B MicTi KueBi nepxaBHOT
anMinicTparii (momarok 1, momaTok 2, 1oAaTok 3).

3.3. 3a6e3meynTd NpPUHOM JOKYMEHTIB Bifi KaHOWJATIB Ha 3aMHATTS BaKaHTHUX
1ocaz JIepyKaBHOI CIIy>KOH MPOTAroM 15 KaJleHIapHHX IHIB 3 MOMEHTY OIPUIIFOJHEHHS
OTOJIONIEHHS Ta TIEPEBIPKY IX HA Bi/IOBIHICTb BCTAHOBJICHUM BHMOTaM.

4. KoHTpOJIb 32 BUKOHAHHAM IIOTO HaKa3y 3aJIMIIAN0 3a CO00I0.

Banentuna BABPIUMHA




Honatoxk 1

3ATBEP/DKEHO

Haka3oM PiHaHCOBOTO yNpaBJiHHS
JecnsaHchKoi paitoHHOI B MicTi Kuesi
nepskaBHOT aaMiHicTpari

Bix 05.09.2019 Ne 28

YMOBU

MPOBEJICHHS KOHKYPCY Ha 3aiHATTS BaKaHTHOI ocaau (kareropis B)
rOJIOBHOIO creniajicTa By ¢iHaHciB 0I0IKeTHHX MPOrpaM comiaIbHO-KyJIbTYPHOT

cdepu Ta Oprais Aep:KaBHOI0 yNpaBJIiHHSA

®inancoBoro ynpasninHs JlecHIHCBKOT paifonHoi B MicTi Kuesi nepxasroi anminicTparii

3araabHi ymoBu

ITocanoBi 000B’s13KM

BukoHye poGoTy, MoB'a3aHy i3 CKJIaJaHHAM
OromkeTHoro 3amuty mno ramysi «Oceitay, i3
3aCTOCYBaHHS  MPOrPaMHO-LIIBOBOIO  METOLY
(dopMyBaHHS TOKa3HHUKIB OOKETy, NacropTiB
OIl/DKETHUX  NporpaMm,  MPOBOAMUTH  OLHKY
e(eKTUBHOCTI BUKOHAHHS OIODKETHHUX MPOTpaM.

[TpoBoauTh nepeBipKy MPaBUIBHOCTI
CKJIaJlaHHs 1 3aTBEpUKEHHsS KOLITOPMCIB, IUIAHIB
aCUrHyBaHb 3araibHoro ¢GoHay OroKeTy, IUIaHiB
cneuianbHOro  GOHAY, TUIAHIB BUKOPUCTAHHS
OIO[DKETHUX  KOIUTIB,  MOMICAYHUX  I[UIaHIB
BUKOPUCTaHHS OO/UKETHMX KOIUTIB Ta INTaTHUX
pO3MUCIB YCTAaHOB Ta oOpraHizauid padoHy ™o
ramy3si «OcBiTay».

[IpoBoauTh aHani3 NpPaBMIBHOCTI CKJIAaJaHHA
NPOEKTIB MNAcMopTiB OIOMKETHUX Mporpam 1o
rany3i «OcsiTa» Ta 3a0e3neuye BiAMOBiAHICTH
3MiCTy NMacmopTiB OIOPKETHUX MPOrpam pillleHHIO
Mo MicLeBHiA OIO/KET Ta pO3MUCy

[IpoBoauTh aHami3 3BITIB  PO3MOPSIIHUKIB
OI0/UKETHUX KOILUTIB TMPO BUKOHAHHS MAacropTiB
O10[PKETHUX MpOTrpaM Ta 3Be/IeHHs NMOKa3HMKIB 3a
MepeXero, ITaTaMHd i KOHTMHIeHTaMHu M0 ranysi
«OcBgiTay.

31iiicHIOE  KOHTpOJIb 3a  e(eKTUBHUM
BUKOPUCTAHHIM Or0mKEeTHUX KOIUTIB

(iHaHCYBaHHS.

YMOBH OILIaTH Mpari

1) mocajioBuit OKJIax BIAMOBIAHO A0 MNOCTaHOBM
Ka6inery MinictpiB Ykpaiuu Big 18 ciuns 2017 poky
Nel5 «[luranHs ~ omnatd  mpaili — MpaliBHHUKIB
JepKaBHUX OpraHiB» (B  penakuii MOCTaHOBH
Ka6inery Minictpis Vkpainu Big 06 mortoro 2019
poky Nel02 «ITpo BHeceHHs 3MiH 10 JEAKHX TIOCTaHOB
Ka6inery Minictpie YkpaiHu OO BMOPAAKYBaHHS
CTPYKTYpH 3apo0iTHOI TUIaTH MPaLiBHUKIB JePKaBHUX
opraHiB, CyJiB, OpraHiB Ta YCTaHOB CHCTEMH
npasocyans y 2019 poui»);

2) Haj0aBKa 3a BHCIYTY POKIB (3a HasBHOCTI CTaxy
JiepKaBHOT CJIy»OH) BiANOBIZHO 10 cTaTTi 52 3aKOoHY
Vkpainu «[Ipo aepkaBHy ciyxOy»;

3) HambaBka 3a paHr JAEPKABHOrO  CIyxKOOBLA
pinnoigHo no Ka6Ginery Minictpis Ykpainu Big 18
ciuns 2017 poky Nel5 «IlutanHs omnmaté mpatti




NPaLiBHUKIB JI€P)KAaBHUX OPraHiBy;

4) rpouioBa JOMOMOra y po3mipi cepeaHbOMiCIYHOT
3apobiTHOT MIaTH O LIOPIYHOT OCHOBHOI BiJNMyCTKM
BinoBifHo 1o crarri 57 3akony VYkpainu «IIpo
JIepXKaBHY CITyxKOy»;

5) matepianbHa JOMOMOra Ha BHUPIIIEHHS COL{aIbHO-
nobyToBUX NMUTaHb BiAnoBiAHO mo ITopsaky HaxaHHs
JEPXKaBHUM CIY>»KOOBLIAM MaTepiaibHOI JIOMIOMOTH
JUIA  BHpIIIEHHS  COLIaTbHO-MOOYTOBHUX IHMTaHb,
3aTBep/KEHOro mnocraHoBoro KaGinery MiHicTpiB
Vkpainu Bix 08 cepras 2016 poxy Ne500;

6) iHm  JomIaTM  BIANOBIZHO 10  YMHHOTO
3aKOHOJJABCTBA.

Indopmanis mpo cTPOKOBICTh YK GE3CTPOKOBICTE
NpU3HAYCHHS Ha I0CaTy

bescTpokoBe npu3HauYeHHs Ha BaKaHTHY MOCa.y.

ITepenik 1OKyMEHTIB, HEOOXiTHUX JIJIS y4acTi B
KOHKYPC1, Ta CTPOK iX MOJJaHHS

Ocoba, ska BusABWIa OakaHHA B3ATH Y4YacTb Yy
KOHKypci, nozae (0cobucTo abo MmomTor) KOHKYPCHii
KOMICii Taki JOKYMEHTH:

1. Konis macnopra rpoMajisiHiHa Y KpaiHH.

2. IluceMoBy 3asBy mNpo y4acTb y KOHKypci i3
3a3HAYEHHSAM OCHOBHMX MOTHBIB ILIOAO 3aWHATTA
rnocagy AepXaBHOI CITy>kOH, OO0 SAKOI JOJA€EThCS
pe3ioMe y NOBUIbHIH opmi.

3. ITuceMoRy 3asBy, B gKkiii ocoba moBigomise, Mo 10
Hel He 3acTOCOBYIOThCS 3a0OpOHHM, BHM3HAueHi
YaCTHHOIO TPeThOK abo YerBepToro crarTi 1 3akoHy
VYkpainu "IIpo ounieHHs Bnaau", Ta Hagae 3roay Ha
MPOXOKEHHS TMEepeBipKA Ta Ha OMPUIIOJHEHHS
BiIOMOCTe# CTOCOBHO Hei BiAIMOBIAHO /10 3a3Ha4YEHOr0
3akoHy.

4. Komito (xomii) HmokymeHTa (HOKYMEHTIB) TIpO
OCBITY.

5. OpuriHail MOCBiAYCHHsA aTecTalii LIOAO BiILHOIO
BOJIOJIIHHS IeP>KaBHOIO MOBOIO.

6. 3anorHeHy 0c060BY KapTKy BCTAHOBJIEHOTO 3pa3Ka.
7. Hexnapauito ocobu, yNOBHOBaXEHO! Ha BUKOHAHHSA
¢yHkuii gepxaBu abo MiCLEBOro CaMOBpSIyBaHHS,
3a  MuMHyJIMM  pik  (Hamaetbes y  BHUIVIAMI
PO3/IPYKOBAHOrO MpPHMIpPHHUKA 3alIOBHEHOI JeKiapanii
Ha odiuiiinomy BeO-caiiti HA3K).

Ocoba, ska BusBHWIA OaaHHS B3ITH Y4YacTb Y
KOHKYpCi, MOXe TMO/aBaTH JOAATKOBi JOKYMEHTH
CTOCOBHO JOCBILY pobotu, npodeciitnol
KOMIIETEHTHOCTI 1  pemyTauii  (XapaKTepUCTHKH,
pekoMeH/aLlii, HaykoBi my6uikaulii Ta iHmi).

Ocoba 3 iHBanmigHiCTIO, sika OaXkae B3ATH y4acThb y
KOHKypci Ta moTpefye y 3B’A3Ky 3 LIMM PO3YyMHOIO
MPUCTOCYBaHHs, Mojae 3asBy (3a ¢opmow) npo
3abe3reyeHHs] B yCTAHOBJICHOMY MOPSJAKY PO3YMHOIO
MPUCTOCYBaHHS.

JlokyMeHTH npuiiMatoThest 00 17200.45x6. 20 eepecHs
2019 poxy, m.Kuis, npocn.  Bonoaumupa
MasikoBeskoro 29, kab. 434

JlonarkoBi (He000B’I3KOB1) JOKYMEHTH

3asBa 00 3abe3neyeHHs PO3yMHHUM
MPUCTOCYBAHHAM 32 (OPMOIO 3TiJHO 3 JONATKOM 3
no Ilopsiaky npoBefeHHS KOHKYpCY Ha 3aMHATTS
nocaj JepykaBHoO1 Ci1y>kOu




Micue, yac i 1aTa 10YaTKy POBENEHHS TIEPEBi PKU
BOJIOJIHHS 1HO3EMHOIO MOBOIO, SIKA € OJIHI€IO 3
odimiiinux MoB Paqu €Bpomnw/TecTyBaHHs

TecryBanus Binbynetscs 26 Bepecus 2019 poky 3a
azpecoro M. Kuis, npocn. Bonoaumupa

MasikoBchkoro 29, kab. 434, 11 200. 00 xs.

[Ipi3Buine, iM’s Ta o 6aThKOBI, HOMep Tenedony
Ta ajipeca eJIEKTPOHHOI IOIITH 0CO0H, SIKa HaJIae
J0/IaTKOBY 1H(OPMAIIiIO 3 TUTaHb MPOBEIEHHS
KOHKYPCY

Bononexo Karepuna AnzpiiBHa,
I"'anena JIrogmuna I'puropieHa,
ten.:547 33 49, 547 19 01
e-mail: desn_09@ukr.net

KBaunidikaniiini BuMorn

1 | OcsiTa

Buma. CtyniHp BUIIOT OCBITH He HIDKYe Oakanaspa,
MoJiouoro Gakanaspa.

2 | locBix poboTu

He notpebye.

3 | BonozinHS Jep)kaBHOIO MOBOIO.

BineHe BONOAIHHS Jep>KABHOK MOBOIO.

4 | BonomiHHS iHO3€MHOIO MOBOKO

He notpe0ye.

Bumorn 10 KOMIIETEHTHOCTI

Bumora

KoMImoHeHTH BUMOTH

1 | YMiHHS DpalfoBaTé 3 KOMII FOTEPOM

BononiHHsA KOMIT IOTEpOM Ha piBHI JJOCBiAYEHOTO
KopuctyBaya. Jlocsig po6oTH 3 oicHUM makeToM
Microsoft Office (Word, Excel). Hapuuku po6oTu 3
iHpopMaLiiHO-MOIIYKOBUMHU CUCTEMAaMHU B MEPEXi
IHTepHeT. 3HaHHA CyYaCHUX TEXHOJIOTIH 3
€JIEKTPOHHOT'O ypsiTyBaHHSL.

2 | HeoOxiaHi IiJIOBI SIKOCTI

- aHaJliTHYHi 3i0HOCTI;

- BMiHHS BUPILIlyBaTH KOMIUIEKCHI 3aB/IaHHS;

- BMiHHS MpaIOBaTH 3 BETMKUMU MacUBaMH
iHpopMauii;

- BUBAXXEHICTb, 3/JaTHICTh KOHLEHTPYBAaTHCh Ha
JeTasx;

- OMNEepaTUBHICTH;

- BMiHHS apryMEHTOBAHO JOBOAMTH BJIaCHY TOUKY
30py.

3 | HeobxinHi ocobucTi AKOCTI

- BiAMOBIJaNBHICTE;

- IACLIAIIIIHOBAHICTE;

- CaMoOpraHisallis Ta Opi€HTaLlisi HA PO3BUTOK;
- YBaXHICTb 10 JeTaneii;

- TOPSHICTb.

IIpodpeciitni 3HAHHSA

Bumora

KoMmmnouenT BUMoOru

1. | 3HaHHS 3aKOHOJJaBCTBA

3HaHHA:

Koncturyuii Ykpainu, 3akony Ykpainu «IIpo
JepKaBHy CITyxKOy»,

3akoHy Ykpainu «IIpo 3anobiraHHs KOpymuii».

2. | 3HaHHA CIEliaJIbHOr0 3aKOHOJaBCTBA, 1110
TI0B’A3aHe i3 3aBJaHHSIMH Ta 3MiCTOM pOoOOTH
JICP’KaBHOT'O CIIyKOOBIS BiANIOBIAHO JI0
10CaI0BOT IHCTPYKIT (TI0JI0XKEHHS PO
CTPYKTYPHHH MiAPO3/LI).

3akonu Vkpainu «IIpo micuesi aepxasHi
aaMinicTpauii», «IIpo cronuio micro-repoi Kuiby,
Bromxkeruuii Koneke Ykpainu, [lonaTkoBuit Kogekc
Vkpainu Ta iHIi HOpMaTUBHO-TIPaBOBI aKTH, 11O
peryJIoI0Th 3aKOHOJABCTBO Yy chepi NiaHyBaHHs,
BMKOHAHHS Ta aHaJli3y OrOJUKETY.

Hauanpayuk OiHaHCOBOTO yIpPaBIiHHA
JlecHstHCBKOI paiioHHOIT B MicTi KueBi
JieprkaBHOT aJIMiHiCTparlii

/,

?z/ /

Basieutuna BABPIUMHA
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Jonatoxk 2

3ATBEP/DKEHO

Haka3oM QiHaHCOBOTO yINpaBJiHHS
JlecHsAHCBKOT paitoHHO1 B MicTi Kuesi
Jiep>kaBHOI agMiHicTpanil
Big 05.09.2019 Ne 28

VYMOBU

IIPOBEJICHHS KOHKYPCY Ha 3alHATTS BaKaHTHOI ocaau (kareropis B)
roJI0BHOIO crieniasicra ginanci 610:keTHUX NPOrpaM comiajJbHO-KYJILTYPHOT cdepu Ta

OprasiB Jep:KaBHOI'0 YIPaBJIiHHSA

®inancoBoro ynpapiiHHs JleCHIHChKOI paitoHHOT B MicTi Kuesi nepxasHoi aqminicTpanii

3araabHi yMOBH

ITocamoBi 0608’ s13ku

Bukonye poboty, nos'szaHy i3 ckiagaHHAM OHOKETHOIO
3anuTy mo ranysi «®i3uuHa KyneTypa», i3 3aCTOCYBaHHS
NpOrpamMHO-LiIBOBOTO  METOAy (opMyBaHHS TMOKa3HHMKIB
OromkeTy, mnacnopTiB OIOMKETHUX TNporpamM, MPOBOAUTH
OL[IHKY €(DeKTUBHOCTI BUKOHAaHHs OIO/PKETHUX MPOrpam.

[IpoBoauTh mepeBipKy NPaBUIIBHOCTI  CKIAfaHHA i
3aTBEp/UKEHHS KOLITOPHCIB, MJIaHIB aCUTHYBaHb 3arajbHOTO
¢onny Orwmkery, miaHiB chewnianabHOro QoHLY, IUIaHIB
BUKOPMCTaHHsA OIODKETHUX KOINTIB, TMOMICIYHHMX TIJIaHiB
BUKOPUCTaHHS OIO/DKETHUX KOIUTIB Ta INTATHUX PO3IHCIB
YCTAaHOB Ta oOpradizaiiii paiioHy mno ramy3i «®izuuHa
KYJbTypa».

[TpoBoauTh aHani3 MpPaBUIBHOCTI CKJIAJAHHS MPOEKTIB
nacrnoptTiB  OIO/UKETHMX mporpam Mo rany3i «®i3uuHa
KyJbTypa» Ta 3abe3redye BiANOBIAHICTH 3MICTy MacroOpTiB
OIOKETHUX MpOrpaM pillleHHIO Npo MicleBUil OlOKET Ta
po3mnucy

[TpoBoauTe aHaliz 3BITIB PO3MOPAAHUKIB OIOIKETHUX
KOWITIiB MPO BUKOHAHHS NAcMopTiB OOMXKETHUX Mporpam Ta
3BeICHHS  MOKa3HUKIB 32  Mepexero,  IiTatamMu i
KOHTMHI€HTaMM 1o rany3si «Pi3udHa KyabTypay.

3MiHCHIOE KOHTPOJb 32 €(EeKTUBHUM BHUKOPUCTAHHAM
OrOKETHMX KOIUTIB PO3MOPSAHUKAMY OIOJKETHUX KOLUTIB Ha

YMOBH OILTaTH Mparti

1) mocajoeuii  oknax BianoBizHo mo moctaHoBu Kabinety
Minictpie Ykpainu Big 18 ciuns 2017 poky Nel5 «Iluranns
ONJaTH Mpali MpaliBHUKIB Jep)KaBHUX oOpraHiB» (B pemakuii
nocraHosu KaGinery Minictpie Ykpainu Big 06 mororo 2019
poky Nel02 «ITpo BHeceHHsS 3MiH JI0 jaeskux nocraHoB KabGinety
MinicTpiB VKpaiHH OO BIOPSAKYBaHHS CTPYKTYpPH 3apoOiTHOI
IUIaTH NPALiBHUKIB Jep>KaBHUX OpPraHiB, CyJliB, OPraHiB Ta yCTaHOB
cuctemu npaBocyaas y 2019 pouiy);

2) Haji0aBKa 3a BHCIIYrY POKiB (32 HafiBHOCTI CTaxy AepKaBHOI
cnyx6u) BigmosimHo g0 crarri 52 3akoHy VYkpainu «IIpo
JIepIKaBHY CITyKOy»;

3) Has6aBka 3a paHr JepXKaBHOrO CIIy>kOOBIA BiAMOBIAHO JIO
KaGinery MinictpiB VYxkpainm Big 18 ciuna 2017 poky
Nel5 «IluraHHs OnUiaTH Mpali MpaLiBHUAKIB AepyKaBHUX OpraHiBy;
4) rpomoBa J0TMOMOra y po3Mipi cepeHbOMICAYHOI 3apoOiTHOL
IUTATH JI0 WOPiYHOT OCHOBHOI BiJITyCTKHM BiJMOBIAHO MO CTaTTi 57
3akoHy Vkpainu «IIpo nepxaBHy ciryx0y»;

5) MarepiajbHa JOMOMOra Ha BHPIlIEHHS COLialbHO-MOOYTOBMX
nutanb  BignoBigHo g0  ITlopsaky  HajgaHHS  JIep)KaBHUM




CiTy>k00BIISIM MaTepialbHOT TOMOMOTH ISl BUPIIIEHHS COL[iajIbHO-
noOyTOBMX IMTaHb, 3aTBEpIXKEHOro ImnocraHoBow KaGinery
MinictpiB Ykpaiuu Bin 08 cepnus 2016 poky Ne500;

6) iHIN JOTUIATH BiMOBIIHO 10 YHHHOT'O 3aKOHOJIABCTRA.

[adopmarris Ipo CTPOKOBICTH YK
6e3CTPOKOBICTh NMPU3HAYEHHS HA
nocaay

BescTpokoBe NpuU3HaYeHHs HA BAaKAHTHY MOCAMY.

[Tepenik TOKyMeHTIB, HEOOXIIHUX IS
ydacTi B KOHKYpPCi, Ta CTPOK iX
HOJAHHSA

Ocoba, ska BusBWIIa Oa’kaHHS B3STH y4acTh y KOHKYpCi, mojae
(ocobucTo abo NoImTo) KOHKYpPCHIil KOMicii Taki JOKyMeHTH:

1. Komnis macriopra rpomMassHiHa Y KpaiHu.

2. IluceMoOBY 3asBy NpO ydacTh y KOHKYpCi i3 3a3HaueHHSIM
OCHOBHHMX MOTHBIB LIOJI0 3aiHATTS MOCAI JePiKaBHOI CITyKOH, 10
SKOT IOJa€ThCs pe3toMe Y NOBiNIbHIM (opmi.

3. IlucemoBy 3asiBy, B sKiii ocoba mnoBigomiise, WO A0 Hei He
3aCTOCOBYIOTbCSl 3a0OpOHM, BM3HAYEHi YaCTHHOIO TPeThO abo
yeTBepToro cTarTi 1 3akoHy Ykpainu "IIpo ouuineHnHs Biagu", Ta
Hajla€ 3roJy Ha NPOXOMKEHHs MEPEeBipKH Ta Ha OMPWIIOAHECHHS
BilOMOCTel CTOCOBHO Hel BiAMOBIIHO /10 3a3HAYEHOTO 3aKOHY.

4. Komnis (xomii) JoKyMeHTa (JJOKYMEHTIB) PO OCBITY.

5. OpwuriHan mOCBiTYeHHS arecTauil IIOAO BiTBHOTO BOJIOAIHHS
JIep>KaBHOIO MOBOIO.

6. 3anoBHeHy 0cO0OBY KapTKy BCTaHOBJIEHOTO 3pa3Ka.

7. Hexnapanito ocoOH, yMOBHOBaXK€HOI Ha BWUKOHAHHA (yHKLiH
JepkaBd abo MiCLIEBOrO CaMOBPSJYBaHHS, 3a MHHYJHH pik
(HajaeTbes y BUIMIAAI  PO3APYKOBAHOTO NMPUMipHHKA 3aIllOBHEHOT
neknapauii Ha odiuiiiHomy Be6-caiiti HA3K).

Ocoba, sxa BusiBWIa GaXkaHHSI B3STH y4acThb Y KOHKYpCi, Moxe
MOJaBaTH JIOJATKOBI JOKYMEHTH CTOCOBHO HOCBiLy pobotH,
npodeciiHoi KOMIETeHTHOCTI 1 pemyTauii (XapaKTepHCTHUKH,
pexoMeH/allil, HaykoBi my6ikaitii Ta iHmi).

Ocoba 3 iHBayigHiCTIO, sKa OaXkae B3ATH ydyacTb Y KOHKYpCi Ta
norpebye y 3B’A3Ky 3 LMM pPO3YMHOrO MPHUCTOCYBaHHS, MOJA€
3asBY (3a GopMOoI0) Npo 3abe3NneueHHs B YCTaHOBIEHOMY MOPAAKY
PO3YMHOTrO MPUCTOCYBAHHS.

JlokymenTH npuiimatotees 0o 17 200. 45 xe. 20 eepecusa 2019
poky, M. KuiB, mnpocn. Bonomumupa MaskoBcskoro 29,
ka6.434

JlonatkoBi (He0OOB’ I3KOB1)
JTOKYMEHTH

3agBa moja0 3a0e3neyeHHs PO3yMHHMM IPUCTOCYBAHHAM 3a
dopmoro 3rigHo 3 pomatkom 3 go Ilopsaky npoBeaeHHS
KOHKYPCY Ha 3aMHSATTS Nocaj NepXKaBHOI CIyKOu

Micre, gac i qara mo4arky
IPOBEJCHHS NI€PEBIPKH BOJIOAIHHS
1HO3eMHOI0 MOBOIO, SIKa € OJTHIEIO 3
odimiiaux MoB Paau
€Bponu/TecTyBaHHS

TectyBanns BiiOyaetTses 26 BepecHs 2019 poky 3a agpecoro
M. Kuis, npocn. Bonogumupa MasikoBebkoro 29, ka6. 434,
11 200. 00 xs.

[Tpi3Buie, iM’s Ta 10 OATHKOBI, HOMEP
TenedoHy Ta ajzpeca eIeKTPOHHOI
TIOIITH O0COOH, sIKa HA/Ia€ JIOJaTKOBY
iH(pOpMAIliIO 3 MUTaHb IPOBEICHHS
KOHKYpCY

Bonoasko Katepuna AuapiiBHa,
I"anena Jlrogmuna ['puropisna,
ten.:547 33 49, 547 19 01
e-mail: desn_09@ukr.net

Ksanidikaniiini BumMoru

1 OcgiTa

Buma. Ctyminp  BMINOI OCBITM He HWk4e Oakanaspa,

MOJIOAIIOro 6aKanaBpa.




2 HocBix pobotu He notpebye.
3 | BononiHHS Jep)KaBHOIO MOBOIO BinbHe BOJIOAIHHS Iep)KaBHOIO MOBOIO.
4 | BonomiHHA iHO3EMHOK MOBOIO He notpebye.
BuMoru 10 KoMIIeTeHTHOCTI
Bumora KommonenTn BuMoru
1 | YMiHHA npaitoBaT 3 Bonozninzs koMn’I0TEpOM Ha piBHI JOCBIAYEHOTO KOPUCTYBaya.
KOMIT FOTEPOM Hocein pobotu 3 opicaum maketom Microsoft Office (Word,

Excel). HaBuuku po6oTH 3 iHpopmaLiitHO-MomyKOBUMHU
cHcTeMaMH B Mepesxi [HTepHeT. 3HaHHS CyyaCHHUX TEXHOJIOTiH 3
€JIEKTPOHHOTO YpsiTyBaHHsI.

2 | HeoOxiaHi ainoBi SKOCTI - aHAJIITHYHI 3110HOCTI;

- BMiHHS BUpillyBaTH KOMIUIEKCHI 3aBJaHHS;

- BMIiHHS IpaLfOBAaTH 3 BEIMKUMH MacuBaMH iHpopMallil;

- BHUBQXXEHICTh, 31aTHICTh KOHLIEHTPYBATHUCh Ha JETAJISX;

& OHepaTHBHiCTL;

- BMiHHS apryMEHTOBAHO JOBOAMTH BJIACHY TOYKY 30DY.

3 | HeobxixHi 0cOOHCTI IKOCTI - BiJINOBiIaNBHICTH;

- JIUCLMIUTIHOBAHICTH;

- caMooprasisallisi Ta Opi€HTAallisl Ha PO3BUTOK;
- YBaXHICTh JI0 J€TANeCi;

- TIOPSITHICTB.
IIpodeciiini 3HAHHSA
Bumora KoMmoHeHTH BUMOTH

1 | 3naHHs 3aKOHOAABCTBA 3HaHHS:

Koncruryuii Ykpainu, 3akony Ykpainu «IIpo aepxaeny
ciyx0y»,
3akony Vkpaiuu «[Ipo 3anobiranHs Kopymnuii».

2 | 3HaHHA CIEIiaBHOTO 3akonu Ykpainu «[Ipo MicueBi nepxaBHi aaMinicTpauii», «IIpo
3aKOHOJIABCTBA, 1[0 OB’ I3aHE 13 cronuio Micto-repoit Kuisy», bromketnuit Kogexe Ykpainu,
3aBJaHHIMHU Ta 3MICTOM p060TH HOﬂaTKOBI/Iﬁ KOJEKC YKpa'l'HI/I Ta iHmi HOpMaTHBHO-rIpaBOBi
JIEPKABHOTO CIIYKOOBIIS aKTH, 1[0 PEeryJIIOIOTh 3aKOHOJABCTBO y cdepi NIaHyBaHHs,
BiJIMOBITHO 0 ITOCAI0BOT BMKOHAHHA Ta aHali3y GrofxKeTy.

iHCTPYKIT (MOI0XKEHHS IIPO
CTPYKTYPHHH ITiIp03 /i)

Havanpuuk @DiHAHCOBOTO yNpaBIiHHS
JlecusiHChKOT paitonHo1 B MicTi Kuesi

JiepKaBHOI aqMiHicTpanii Banentuna BABPIUMHA




Honarok 3

3ATBEPIXKEHO

Haka3oM PiHaHCOBOTO yNpaBIiHHA
IMopinscrkoi paitorHoi B MicTi Kuesi
JiepKaBHOI aaMiHicTpamnii

Bix 05.09.2019 Ne 28

VYMOBHA
IPOBEJIEHHS KOHKYPCY Ha 3aiiHATTS BaKaHTHOI 1ocaay (kateropis B)
roJIOBHOIO CremiaJicTa BiyIity OyxrajaTepcbkoro 00J1iky Ta 3BiTHOCTI
dinancoBoro ynpasiiHHs J[eCHIHCHKOI paitoHHOI B MicTi KueBi nepxaBHoi aaMiHicTpartii

3araabHi yMoBH

ITocanoBi 060B’3KU ®opmye ropuauuHi Ta (iHaHCOBi 3000B’s3aHHA, 3abe3neuye
MiATOTOBKY IUIATDKHUX JOKYMEHTIB JUIA TepepaxyBaHHsS KOIUTIB, Ta
nposoauts onepauii y IITK «Knient Kasznaueiictea-KaznaueicTpon.

BHocuts indopmauiro Ta ¢opmye 3BiTH y «CucTeMi NomaHHA
eJIeKTpOHHOT 3BiTHOCTI KitieHTamMu JIKCV».

®opmye 3BiTH y mporpamHomy Komruiekci «IHpopmaiiiHo-
aHaAJIITUYHOT 3BITHOCTI JUIsl OpraHiB BIIaAH, TPOMaJisiH Ta GizHecy».

Buocute nmaHi y enekrponHy cucremy EICYB mns dopmyBanHS
OF0/DKETHOTO 3anuTy Ta KomTopucy PiHaHCOBOrO yrpaBiliHHS.

3nilicHIoe po3MileHHs iHpopMaLii [ist 3aKymiBenb TOBapiB pobiT Ta
nocayr Ha ToproBenbHoMy Maiinanuuky E-TENDER y cucremi
eNeKTpoHHUX aepkaBHUX 3akyniBeib PROZORRO Tta npoBoauth
MOHITOPHHT 3aKymiBeib Ha noptati «DoZorroy.

Posmilye iHpopMalio LOA0 BHKOPHCTaHHA KomTiB (PiHaHCOBOroO
ynpasiiHHg Ha ogiuiiHoMy BeG-mopTani BUKOPUCTaHHA ITyOniuHMX
xowtiB E-DATA, y BCTaHOBIIEHI TEPMiHH.

Buecurs iHdopmauito y cucremy «KuiBayaur.

3nilicHIOE ONMPWIIOAHEHHS iH(popMaLil PO AisIbHICTh yNpaB/liHHA Ha
caiti JlecHsHcbkoi paiionHoi B MicTi KueBi mepxaHol agMiHicTpaiii Ta
MPOBOJUTH MOHITOPHUHI 11 aKTYaJbHOCTI Ta CBOEYACHE OHOBJICHHS.

OpranizoBye pobOTy 3 JOKYMEHTaMH i3 3aCTOCYBaHHAM CHCTEMH
ACKOJI.

YMOBH OIUIaTH Iparti 1) nocagoBuii okiam BigmoBigHo x0 mnocraHoBu KaGinery MinicTpi
Vkpainu Bix 18 ciuns 2017 poky Nel5 «IluraHHs omnmatu mnpaii
NpaliBHUKIB JepkaBHUX opraHiB» (B pemakuii mocraHoBu Kabinety
Minictpis Vkpainu Big 06 mororo 2019 poxy Nel02 «ITpo BHeceHHs 3MiH
no neskux nocraHoB Kabinery MiHicTpiB YkpaiHu 111040 BHIOPAAKYBaHHS
CTPYKTYpH 3apObiTHOI TUIaTH MpALiBHUKIB JepKaBHMX OpraHiB, CyJiB,
OpraHiB Ta yCTaHOB cMCTeMH npaBocyns y 2019 poui»);

2) Han6aBKa 3a BUCJIYTY POKIB (32 HasBHOCTI CTaXKy JepiKaBHOI CiTyOu)
BitroBigHO 10 ctarTi 52 3akony Vkpainu «IIpo nepxaBHy cityxOy»;

3) Han6aBKa 3a paHr JepKaBHOro CiayxOoBLi BiamoBinHo mo Kabinery
MinictpiB Ykpainu Big 18 ciuns 2017 poky Nel5 «IIutanus omiatu npaiti
MpaLiBHUKIB Iep>KaBHUX OpraHiBy;

4) rpomosa J0NoMora y po3Mipi cepeiHbOMiCAIYHOI 3apobiTHOI MaTh 10
IOPIYHOI OCHOBHOI BiAIyCTKM BiJNOBiAHO M0 cTaTTi 57 3akoHy YKpaiHu
«ITpo neprxaBHy cityxOy»;

5) MaTepiabHa NOMOMOra Ha BHPILIEHHS COLiaJIbHO-NOOYTOBUX MHUTaHb
BiamoBizHo 10 TlopsaaKy HaaaHHS JAep>KaBHUM CITy>XKOOBLAM MaTepiaibHOI
JIOTIOMOTH 15l BUPILLEHHS COLia/IbHO-NOOYTOBUX MHTaHb, 3aTBEPLKEHOTO
nocranoBoto KaGinetry MinictpiB Vkpainu Bin 08 cepnua 2016 poky
Ne500;

6) iHLIi IOTUIATH BiJMOBIHO 10 YUHHOIO 3aKOHO/IABCTBA.

[udopmartist mpo CTPOKOBICTH
4y 6€3CTPOKOBICT
IpU3HAYCHHS Ha I0CaTy

BCBCTpOKOBe NpU3HA4YECHHA HA BaKaHTHY TOCandy.




Ilepenik moxyMeHTiB,
HEOOXITHUX JUIS y4acTi B
KOHKYPCi, Ta CTPOK 1X MOJJaHHS

Oco0a, axa BusSEUIA GakaHHS B3STH Y4acTh Y KOHKYypei, nofae (0cobucTo
a60 MoLITOFO) KOHKYPCHIN KOMICii Taki JOKyMEHTH:

1. Konis macnopra rpoMaasiniHa Ykpainu.

2. IluceMOBY 3asiBy MPO y4yacTh y KOHKYPCi i3 3a3HAYEHHSM OCHOBHMX
MOTHMBIB II0JI0 3aHHSATTS MOCAAH JAEPKABHOT CTyxKOU, 10 SIKOT JOHAETHCS
pe3toMe y OBLNbHIN opMmi.

3.TIucemoBy 3asBy, B sikidi ocoba mNoOBimoMNse, MmO [0 Hei He
3aCTOCOBYIOThCS 3a00POHM, BU3HAYEHI UYACTHHOIO TpPETHOKO abo
ueTBepTor0 cTaTTi 1 3akoHy Ykpaiuu "IIpo ouminenHs Bnagu", Ta Hajgae
3rojly Ha NPOXOKEHHs MEPEBIPKM Ta HAa OTPUIFOJHEHHS BiZOMOCTEH
CTOCOBHO HET BiNOBIZHO 10 3a3HAYEHOTr0 3aKOHY.

4. Konis (xomif) 10KyMeHTa (ZOKyMEHTIB) MpO OCBITY.
MOCBIJYEHHS  aTecTalii IIOA0  BUIBHOIO
Jep>KaBHOK) MOBOIO.

6. 3anoBHEHa 0c0O0Ba KapTKa BCTAHOBJIEHOTO 3pa3Ka.

7. Jlexnapauito oco6H, ynoBHOBaXKeHOI Ha BUKOHAHHS (yHKIiH NepkaBu
abo MicleBOro caMOBpsTYBaHHS, 32 MUHY/IMM ik (HAAETbCA y BUIMIAMI
PO3/IpYKOBAHOrO MPUMIPHUKA 3aMOBHEHO! Nekiapauii Ha odiuiiiHomy Be6-
caiiti HA3K).

Ocoba, sxd BUsBHIA OakaHHs B3ATH y4acTh y KOHKYpCi, MOXe TO/IaBaTH
AOJATKOBI | JIOKYMEHTH CTOCOBHO  JAOCBiTy poGoTH, mpodeciiiHoi
KOMIIETEHTHOCTI 1 pemyTamii (XapaKTepUCTHKH, PEeKOMEHAALlil, HayKOBi
myGaikawii Ta iHumi).

Oco6a 3 inBaniaHicTIO, sKa GaXkae B3ATH y4acTh y KOHKYpCi Ta notpebye y
3B’3Ky 3 LIUM PO3yMHOTO NPHUCTOCYBaHHs, MOAAE 3asBY (3@ GopMOI0) mpo
3a0e3neyeHHA B YCTAHOBNEHOMY MOPS/KY PO3yMHOTO PUCTOCYBAHHS.

BOJIOIIHHS

JoxymeHTH npuitMatotbes 0o 17 200. 45 xe. 20 eepecns 2019 poxy,
M. Kui, npocn. Bonogumupa MasikoBebkoro 29, ka6. 434

HonarkoBi (He0OOB’I3KOB1)
JOKYMEHTH

3asBa 10J10 3a0€3MNeYeHHs] PO3YMHMM IIPUCTOCYBaHHAM 3a (HOPMOKO
3rigHo 3 apaatkoM 3 no ITopsaky npoBefeHHs KOHKYPCY Ha 3aMHATTS
nocaj AepikaBHoOI ciryxOu

Micue, yac i 1aTa moyaTky
IIPOBE/ICHHS TIEPEBiPKH
BOJIOZIIHHS iHO3€MHOIO MOBOIO,
AKa € OJHI€I0 3 ODIliHHIX MOB
Panu €Bponu/TecTyBaHHsS

Tectysanns BinOynerscs 26 BepecHs 2019 poky 3a aapecoro M. Kuis,
npocrn. Bojogumupa MasikoBeskoro 29, ka6. 434, 11 200. 00 xs.

ITpizBume, iM’s Ta O
6aTpKOBi, HOMep TenedoHy Ta
ajipeca eJIEKTPOHHO] ITOIITH
ocobu, sKa Hafae JOAaTKOBY
iH(opMarito 3 NUTaHb
IPOBEJICHHS KOHKYPCY

Bosnoaeko Karepuna AnnpiisHa,
["anena Jlrogmuna I"puropiBHa,
ten.:547 33 49, 547 19 01
e-mail: desn_09@ukr.net

Kpasidikamiiini BuMorn

1 | OcBita

Buma. Ctynine BMImIOT OCBiTHM He HWx4e OGakanaBpa, MOJIOIIOTO
OakanaBpa

2 | Mocsig poboTtu

He notpebye.

3 | Bononinus nep>xaBHOIO
MOBOIO

BinbHe BOJIOJIHHS AepHKaBHOIO MOBOIO.

4 | BosoaiHHS 1HO3EMHOIO
MOBOIO

He notpe0ye.

Bumorn 10 KoMneTeHTHOCTI

Bumora

KomMmmonenTa BumMoru

1 | YMiHHS npartoBaty 3
KOMII'IOTEPOM

BosozinHs KoMIT'I0TepOM Ha piBHi JOCBiAYEHOr0 KOpUCTyBaya. JIocBij
po6otu 3 obicHum naketom Microsoft Office (Word, Excel). HaBuuku




po60oTH 3 iHpOpMaLiHHO-MOITYKOBUMH CUCTEMaMU B Mepexi [HTepHeT.
3HaHHs CYYaCHUX TEXHOJIOTIH 3 eJIEKTPOHHOIO YpsyBaHHs.

2 | HeoOxiaHi A1I0B1 SKOCTI

- aHaJITUYHI 31i0HOCTI;

- BMIiHHSI BUpilllyBaTH KOMILUICKCHI 3aBJJaHHS;

- BMiHHS MpaIOBAaTH 3 BETMKUMU MacUBaMH iHpopMallii;
- BI/IBa)KCHiCTB, 3L[aTHiCTb KOHLCHTPYBATUCh Ha ACTAJIAX;

- omnepatu

- BMIHHS a

BHICTD;
I'YMEHTOBAHO JOBOJUTH BJIACHY TOUKY 30pY.

3 | Heobxinui ocobucTi
SIKOCTI

- BiAmosi

aJIbHICTB;

- JUCLIMITJIIHOBaHICTh;

- caMOoOpraHizallis Ta Opi€HTaLis Ha PO3BUTOK;
- YBa)XKHICTb 0 JeTajel;

- TOPSIAHICTB.

leod)ecil“mi 3HAHHSA

Bumora

KoMIIOHEHTH BUMOTH

1 | 3HaHHS 3aKOHOIaBCTBA

3HaHHS:

Koncturynii Ykpainu, 3akony Ykpainu «I1po aepxasHy ciyx0Oy»,
3akony Vkpainu «IIpo 3anobiranHs Kopymiii».

2 | 3HaHHA CIIELiaIBHOTO
3aKOHOJaBCTBa, 110

OB’ A3aHe 13 3aBJJaHHSAMHU
Ta 3MiCTOM pobOTH
JIepXKaBHOTO CITy>KOO0BLS
BiMOBIIHO IO TIOCAIOBOL
iHCTpYKIii (TOJI0XKEHHS IIPO
CTPYKTYPHHHU MiAPO3ILIT)

3akonu Vkpainu «IIpo micuesi aepxaBHi aaminicTpauii», «IIpo
cTonuwio micto-repoit Kuie», Bromxernuit Konexe Ykpainuy,
IMopnaTkoBwmit koaeke Ykpaiuu, 3akoH Ykpaiuu «[Ipo 6yxrantepcbkui

o0mnik Ta ¢
aKTH, 110 [
Ta 3BiTHOC

iHdopmari

aKTH moac

iHAHCOBY 3BITHICTH B YKpaiHi» Ta iHIIi HOPMaTUBHO-TIPaBOBi
)ETYIIOIOTh 3aKOHO1ABCTBO Yy cepi Oyxrantepcbkoro o6iky
Ti, a Takoxk 3akonu Ykpainu «IIpo goctyn no my6niyHoi

i», «[Ipo 3BEpHEHHS rPOMAISH» Ta HOPMATHBHO-NIPABOBI

) opraHizauii Ta BeIeHHs AiJI0BO/ICTBA.

Hauansnuk ®iHAHCOBOTO YIPaBIiHHS
JlecHaHCHKOI paiionHol B MicTi Kuesi

JepKaBHOI aMiHiCTpamil

a

Banentuna BABPIUMHA



